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Students will be asked to log in.  They will be sent instructions on how to generate their username and password:
[image: ]
They will then be asked to enter their date of birth:
[image: ]
They must select the course from the dropdown list:
[image: ]


Click enrol next to the course name:
[image: ]
Work through the screens:
[image: ]
Confirm your name:
[image: ]
Confirm the course:
[image: ]
Will you expect to finish the course by the end of July?
[image: ]
Will you be studying for the whole of the academic year?  No if studying a short course:
[image: ]
Reason:
[image: ]


Additional details:
[image: ]
Please leave the unique learner number blank if not known.
Add/Update contact information.  Term time address is the address where you are staying whilst studying at university.  This could be the same as the home address where you normally reside:
[image: ]
Next of kin information:
[image: ]
Disability information:
[image: ]
Occupation if you are 21 years old and over.  Your parents/guardians occupation (who earns the most) if you are under 21.
[image: ]
Fee status questions:
[image: ]


Previous Higher Education Study?
[image: ]
Select your highest level qualification:
[image: ]
Do any of your parents hold a higher education qualification?
[image: ]


Who is paying for the course?
[image: ]
Methods of payment:
[image: ]
Would you like us to share your basic contact information with our Graduate Recruitment Team and employment agencies?
[image: ]


Career questions:
[image: ]
The student will then be presented with the TERMS & CONDITIONS OF ENROLMENT FOR 2018/19 which they must read and decide if they wish to agree to them and continue.  
If agreed and they proceed to the next screen they will be enrolled on the course.  
They must then print the enrolment form, sign it and attend an ID verification session.
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Online Enrolment for 2018/19

Welcome to online enrolment!

Introduction

Welcome to enrolment for new students. The enrolment process will take approximately 15 minutes. At the end of the task you will be asked to print a multi page enrolment form. Part 1 should be signed and handed in at your ID verification session. Part 2 should be handed in to collect your student
identity card

Atthe end of this process you are asked to upload a passport style photograph of yourself which will be used to produce your student ID card. If you do not have a photograph at this time, you will be able to log back into the student portal at a later date to do this - prior to your arival at the University.
Uploading your photograph will enable you to be fast-tracked on the enrolment day.

During online enrolment you will be asked to confirm your acceptance of the Conditions of Enrolment for 2018/19. These conditions, together with the Course Fees Policy for 2018/19, and other key student regulations form part of your contract with the University. You are advised to ensure you have
read and understood this information before completing enrolment. The information can be found at the following link

University_of Bolton Poli

Select the link for 2018/19.

Atthe point of online enrolment your contract will be updated for the University to provide educational services. At this point you will have a 14 day ‘cooling off period by which you are entitied to cancel your enrolment without reason. If you do not cancel within this period you will be liable for tuition
fees in accordance with the liability periods stated in the Course Fees Policy available at:

click here
Select the link for 2018/19.
‘Some of the information is mandatory, these fields are shaded yellow.

Enrolment Helpline 01204 903059 e.mail sdmenquiries@bolton.ac.uk

Next
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Please check you name and date of birth

FullName  Mickey Mice Test-Mouse

Date of Birth  01-Jan-1991

Gender  Male

Are your details correct?” Yes v
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Please check your course details

Cou
Course Title BSC(Hons) Business Management (Top Up)
Year of Entry e.g. 1, 2 etc (Note: Top-up courses = Yr 1) 1
Location University of Bolton
Mode of Attendance Part Time
Route Business Management
Course Details summary/Confirmation* Yes v
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Are you due to complete the whole of your course before 31st July?

Are you due to complete the whole of your course before 31st Please Select v
July?
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Are you studying for the whole of the academic year?

tudy period

Are you studying for the whole of the academic year?* No v
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You have indicated that you are only studying for part of the academic year, please give detas.

tudying part of the year

Please give details?" 1:am studying a short course and will complete in 12 weeks.
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Please check the following details and complete all questions where required.

Additional Detai

Nationality* British v
Domicile” United Kingdom v
Ethnicity” White v
Religion® Prefer not to say v

Care Leaver Not a Care Leaver v

Unique Leamer Number
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Home Address

Address

Town
County
Country
Postcode
Telephone No.
Mobile No.

Email Address

123 Lets Be Avenue

Preston

Lancashire

PR21AZ

01234 567891

07711234567

BHW1@BOLTONAC.UK

Term-Time Accommodation*

Car registration number

Term Time Address

Address

Town
County
Country
Postcode
Telephone No.
Mobile No.

Email Address

Own Home (rented or owned) v

TasT

123 Orange Avenue

Swinton

England
BL3 1DJ

01942123456
0771 1234567

Not applicable
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Emergency Contact
Name Minnie Mouse
Relationship ‘Wife v

Telephone Number 9999885799
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Do you have any disabilities?

Do you have a disability?* Please Select v
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If you are under 21, please give the occupation of your parent, step-parent or guardian who eams the most.

It he or she s retired or unemployed, give their most recent occupation

If you are 21 or over, please give your own occupation

Parent / step-parent / guardian / own occupation.”  Plumber
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Fee Status

Have you lived outside the UK for more than 3 continuous months No v
in the last 3 years?*

Are you an asylum seeker?* No v

Has the UK Border Agency issued you a visa to enter the United No v
gdom?*

If you have answered yes to any of the questions above please
give details below.

Next
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Have you previously studied at Higher Education level in the United Kingdom for 6 months o more?

Previous Study in Higher Education?

usly studied at Higher Education level in the Yes v
United Kingdom for 6 months or more?*

Have you pre\
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‘Your Highest Qualification - This is not necessarily the qualification required for entry to your course. It is the highest qualification you have ever achieved

This is an important question that affects the funding the University receives for you.

YYour Highest Qualification?

What is your highest level qualification?* Alevells
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This question is about parental level of education. This includes natural parents, adoptive parents, step-parents or guardians who have brought you up.

Do any of your parents have any higher education qualifications , such as degree, diploma or certificate of higher education?

Parental Education?* Yes v
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Payment Details

yment Explanation

You have indicated you intend to pay your own tuition fees, an invoice will be sent to you shortly. The following payment methods are available:
1) On-line payment. To make a payment in advance click here

2) Credit/Debit Card or cash at the Cashier's Office, Chancellor's Mall
3) By telephoning 01204 903180
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Would you like us to share your basic contact information with Graduate recruitment and employment agencies?

Graduate recruitment and employment agencies

Share Your Details?* Yes v
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We want to support the development of all our students
‘Your answers to the following questions will help the University to identity students’ needs and plan appropriate services to support you

Which of the following statements best describes your current I have some ideas about my future career and | am ready to start planning v
career thinking?*

Please tell us about any work experience you already have. Full-time work prior {0 university x
[Select all that apply]
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Registration

You are due to enrol on the following courses:

Student No Academic Year Course Code Course Name -

6E66666/15 2018119 BAMOOT7-F-UOB-TX BSC(Hons) Business Management (Top Up)




